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INTRODUCTION

The purpose athese guidelineis toassist buildingpwners and managers to prepare effective
and properly documented Figafety Plans. Fir8afety Plans contaimeasures to:

i) Control fire hazards in a building
i) Ensure a safe and orderly evacuation of a building in case of fire
iii) Assure effective utilization of fire protection systems and equipment in a building

The Fire Safety Plan shall be kept in the building for review by all supervisory staff and
Fire and Protective Services personnel.

During a formal fire inspection, a Fire Safety Plan is subject to review by the Fire
Department to ensure that all required provisions of the National Fire Code have been met.

The fire safety plan shall be reviewed at intervals not greater than 12 months to ensure that it
takes account of changes in the use and other characteristics of the building.

This official document is always to be kept readily available for use by the fire department,
supervisory staff and other personnel. The fire safety plan shall be located at the main entrance
if the building or facility has dangerous goods, flammable liquid stored or handled, hazardous
processing or operation, or if the building is classified as a high rise.
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GENERAL INFORMATION

1) A copy of the fire emergency procedures and other duties for supervisory staff, as laid
down in the Fire Safety Plan, shall be distributed to all supervisory staff.

2) The Fire Safety Plan should only deal with matters which pertain specifically to the
particular building.
3) The National Fire Code - Alberta Edition (referred to as Fire Code) requires that a Fire
Safety Plan be provided for:
a) every building containing an assembly or a care or detention occupancy,
b) every building required by the National Building Code - AE to have a fire
alarm system,
C) demolition and construction sites regulated under the Fire Code,
d) indoor and outdoor storage areas regulated under the Fire Code,
e) areas where flammable liquids or combustible liquids are stored or handled,
including refineries and process plants,
f) areas where hazardous processes or operations occur.

4) The fire safety plan shall include:

a) the emergency procedures to be used in case of fire including
1) sounding the fire alarm,
i1) notifying the Emergency response services,
ii1) instructing occupants on procedures to be followed when the fire
alarm sounds,
1v) evacuating occupants, including special provisions for persons
requiring assistance
V) confining, controlling and extinguishing the fire,
b) the appointment and organization of designated supervisory staff to carry out
fire safety duties,
c) the training of supervisory staff and other occupants in their responsibilities for
fire safety,
d) documents, including diagrams, showing the type, location and operation of the

building fire emergency systems,

€) the holding of fire drills,

f) the control of fire hazards in the building,

2) the inspection and maintenance of building facilities provided for the safety of
occupants, and

h) additional requirements for High-Rise Buildings as indicated under Step 9.



STEP1 - TITLE PAGE

1. The first page or cover pagéthe fire plarwill be titled Fire Safety Plan and will
include:
(i) the business or buildingame (if applicableand address of the building,
(ii) the person or ageneyho prepared thplan,
(iii) datethe planwas prepared
(iv) dates the plan was reviewed

STEP 2 — TABLE OF CONTENTS

Select the steps you are using and prepare a table of contents with page numbers.

STEP3 - BUILDING DESCRIPTION AND USE

1. Identify thetype of occupancy, i.e.:residential, hotel, officeomplex, etc. Foan

Industrialbuilding be sure t@pecify if it is a bulk plant, warehouse, mill manufacturing
plant, processinglant, repaiior storagegarage ando forth. Industriabuildings will also

have to specify thepecificuse, i.e.spray paintingoperations, processiraj raw wood
products, storagetc.
2. Physically describe the building, i.e.: square footage of maftoor area, numbeof

stories, basement, tyé constructioncombustible, non-combustible, combination), year

of construction, and so forth.
STEP4 - IDENTIFYING FIRE PROTECTION SYSTEMS AND EQUIPMENT

The following list gives a brief descriptiaf a number of firgorotection and lifesafety systems
which may be present in the building(s).

Make a list of thdire protectionsystems and lifsafety equipment that pertain tze building
and givethe required descriptions. See Appendix A (pg. 28) feample.

O

Fire Alarm System

The purpose of a fire alaraystem ido alertall occupants of the buildintpat a fire
emergencynayexist. Wherea fire alarmsystem habeen installed with no provisions
to transmita signal to the EFRS dispatch officeasign shall be posted at eattanually
actuatedire alarmpull stationrequestinghatthe Edmonton Fire Rescue Servicesbe
notified and the sign shall includbe telephone number of thdgpartmenti.e.(9-1-1).
A voicecommunicatiorsystem is used primaritp provide information and
instructions foroccupants during an emergency.

Thereare two main types of fire alarm systems, singiéage systenmasnd two stage
systems.

A) A Single StageSystem sounds a geneedhrmthroughout the facility. This
mayrequire totakvacuatiorof the building. The fire alarmystem maype
activatedoy amanualpull station,heat detectoismoke detectaor asprinkler
flow switch.

B) Activation ofa Two Stage firealarmsystem willcause an initial intermittent
alert signal tosound. During this stage the alert sigatbws staff up to 5
minutes tanvestigatehe cause athe alarmand takeappropriateaction.This
signal is a pre-signafo the general alarm signal. Upon expiry of the 5 minute
intermittent alert signal, a secondary general alarm signal will sound. This alarm
signal gives a clear indication that complete evacuation of the building is
required.




The Fire SafetyPlan mustindicateif you havea single stage ortwo stagefire alarm system,
whetheror notyouhavea voicecommunicatiorsystem¢ie monitoringcompany(if applicable)
and also the locationf the system's annunciator or fire alarm control panel.

O Automatic Sprinkler Systems
An automaticsprinkler system is a series of underground and overhead piping designed
in accordancevith fire protectionengineeringstandards. Theystem is connectdd a
watersupply such as a storatgk or municipaater supply.
The system includes controllingvalve, aseries of sprinkler heads and a devare
actuatingan alarmwhen the system is in operatidrhe system is usually activatbg
heatfrom a fireand dischargewater over the fire area. The most commgres of
systems are wet-pimystems and dry-pipgy/stems.
The Fire SafetyPlan must identifghe type of system(s) in the buildisngd the areas
servedbythem.The locatiorof sprinkler system control valves should be indicated on
theappropriatefloor plan.

O Standpipe and Hose Systems
A standpipesystem isan arrangemerf piping, valvesand hose outletsstalled in a
building or structure in such a manner that water can be dischérgmeayh a hose and
nozzlefor extinguishmenof fire. The system is connectemla water supply which
permitsan adequateupply of water to thbose outlets.
The Fire SafetyPlan must indicaté there is standpipe and hose systems in the
building. It should alsandicatethe locationof themain control valve.

O Fire Pumps
Fire pumps are used to ensure that adequatier pressures and flows required for fire
fighting by means of automatsprinklers, standpipesnd hose systems are available
The Fire SafetyPlan should indicat¢he differentypes of fire protectiorquipment (i.e.
sprinklersystem, standpip®y/stem etc.) that the fire pump serves. |dbationof the
fire pump should bandicatedon the appropriate floor plan.

O Fire Department Access (Fire Lanes, Access Panels and Windows, etc.)
Fire Departmenaccess allows fire fighters and their equipntergain access to the
building. Vehiclesparked in a fire lanesxcessive vegetatioanow and other forms of
obstructions t@ccess routes, fiteydrants and Fire Departmertdnnections araot
permitted bytheNational Fire Code - Alberta Edition. MaintainingFire Department
access is an ongoing matter. alidition,access int@ buildingmay require special
considerationThis mayincludeaccessvith a key from a lock box, asther
preplanning.
Describe Fire Department access to the building.

O Exits
An exit is that part of egress that leads from the floor area it serves to a public
thoroughfare or to aapproved open space. Walls, floors, damrether means provide
a protected pattvhich is necessary for occupants to proceed to a place of refuge with
reasonable safety. Vertical stair shafts accessed from above or below grade are protected
from the remainder of the building provided the doors leading to the shaft are kept
closed.
Each exit door will need to be identified on the floor plan.
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O

Emergency Generator

In some buildings, emergenppwer is required to ensutiee continued operatiaof fire
andlife safetyequipmentind systems in case of loss of normal hydro-eleptveer.
Describe the type of equipméne. firealarm system, emergenkghting, elevators,
etc.)that theemergency generator serv&escribe the typef generator (gasoline,
diesel, propanenatural gas) and the storage tank locatioapplicableand indicateon
floor plan.

Emergency Lighting

Emergencyighting ensures that exits, corridaaad principaloutes providing access to
exits aralluminatedin theevent of a loss of power.

Describe generallyhe areasn which self-containedmergency lightingquipment is
located. i.ethroughout entire buildingonly the hallways, etc. Indicate the location of
thebattery packs or eacself-contained emergentighting unit on the floor plan.

Portable Fire Extinguishers

Portablefire extinguishersre intendeds a first aid measute cope with fires of
limited size. Thebasic type®f fires are Classes A, &d C. Portablére extinguishers
are rated for the correspondialgsses of fire they are effectioa.

Indicatelocationof fire extinguishers on the floor plan. Inclufi¢here is a K class fire
extinguisheiin the kitchen.

Water Supply

The totalwater supply requiretbr fire fighting purposes may be supplied from various
sources such ascityfire hydrants or privatére hydrants, storaganks (elevated or
underground), lakes, rivensiglls, swimmingpools or a combination sources. Water
supplies must be accessildefire fightingequipment.

Describe what typef water supply is availabl®r the building. Thiswill be City fire
hydrant for mosproperties.

Special Extinguishing Systems

Specialextinguishingsystems are used in locatiomkere automatisprinklers may not
be the bessolution to fireproblems. Théocationsincludeareas that contaiilemmable
andcombustibldiquids, food preparatiomquipment, andighly sensitivecomputeror
electronicequipment. Speci@xtinguishingsystems includdry chemicalwet

chemical halogenate@gents, carbon dioxidendfoam systems. Describe what kind of
system you have and tlogation and indicat®n floor plan.

Fire Dampers

Fire damper means a closure consisting of a damper that is installed in an air distribution
system or a wall or floor assembly and that is normally held open but designed to close
automatically in the event of a fire in order to maintain the integrity of the fire
separation. A log or floor plan should be kept of the location of the fire dampers in the
building. See Appendix B (pg. 29) for more information.



Fire Fighter Elevator
Indicateif the building has a full service or partial service fire fightdevator. See
High Buildings (step 10) for more information.

Heating, Ventilation & Air Conditioning
List the heating systems in the buildiadpoiler, furnace, unit heaters, or electheat.

Smoke Alarms

A smokealarmis a self-contained deviakesigned to activai@n audiblealarmupon
detection ofire and/or smoke. They may be batteperated10 year lithium)or hard-
wired and are required iouildings where there is sleeping. A smalka&mis not part of
abuilding’s firealarmsystemIndicatewhat typeof smoke alarms tie buildingas and
the locations.

Carbon Monoxide Alarms

Carbon Monoxide (CO) alarms detgeirts per million (ppmgoncentrationsf the
odourless deadlgas often referred to as the Silent Kill&eferto Manufacturer’s
instructionsfor installationlocations

Indicateif you have CO Alarms in the buildirend show the locatiorsn the floor plan.

High Buildings

High buildings have additional requiremefdsthe centrablarmand control facility,
elevatorsyentingand smoke control.

All elevatorsshould be returned to and kept at street levBte emergency situations.
Forinformationon Fire Fighters Elevatoend PartiaService Fire Fighters Elevators
refer to: StepdlO: Additional Requirements for High Rise Buildings.

Smoke control measuresnsist of speciatonstructiorand equipmeno limit the
movemenbf smokein a building. Additionalinformationconcerningsmoke control
measures, fire/smoldampers and abialancingesting isavailablefrom fire inspectors.

STEPS5 - PREPARING FLOOR PLANS

Prepare or acquire two sets of floor plans of the building(s). Floor plans should show each

level

of the building, unless different levels have the same layout. FLOOR PLANS MUST BE EASY TO
READ AND CLEARLY IDENTIFIED.

A) Completethe firstset ofplans indicatinghe emergency evacuation roufesain and

B)

alternateroute) fromeach floor levelgxits, and “meeting place” outsidle building.
Have a “YouAre Here” indicatoron posted signs. See Appendix C(pg. 3@r sample.

Completethe secondet of floor plansndicatingall fire protectionsystems, lifeafety
equipment and utilitgontrols or areas ofpecial hazards completath a legend on the
floor plan. Speciahazards would includareas with chemicals, hidhel loads,
compressedasseshigh voltage areas, Halon extinguishing systems, CO2 systems and so
forth. See Appendix D (pg. 31) for sample. 7



Be sure tancludea legendf symbols and their use. Buildirigatures that should be identified
include, but are not necessariilyited to, thefollowing sampldegend:
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STEP6 - IDENTIFY AND LIST THE HUMAN RESOURCES

Prepare alist of Human Resources. the list should have two parts and included phone
numbers.

Thefirst part shouldincludesuchpeopleasthe building owner, building manager, building
engineer, securitgersonnel, custodiar maintenancstaff, supervisorgtaff or anyoneelse
who mayassistin theemergencyvacuatiorof thebuilding. Include phone numbers.
The second part of the list should includall persons or agenciessponsible for the inspection,
testingand maintenancef fire protectionsystems and life safety equipmamthe building(s).
List the companyame, phon@aumber, andhe systems they service.

STEP7 - IDENTIFYING RESPONSIBILITIES

This section may be copied in full.

Responsibilitiesof Owner

1) To ensure the buildingnd facilitiescomplywith the provisions of the
National Fire Code - Alberta Edition.

2) To prepare a Fire SafeBlan in accordanoeith the requirementsf the National
Fire Code - Alberta Edition

3) To provide alternateneasures for the safety of occupants during a shutdown of fire
protection equipment.

4) To post and maintain@py of the fire emergen@wvacuatiorprocedures on each
floor area.

Responsibilitiesof Supervisory Staff

Thesize ofanorganization and theumberof personnetequiredto carryoutthe requirements

of theFire SafetyPlanwill dependon thesize ofthebuilding, specific hazards, arldefire
safetyequipmentprovided. Thisnayrequiredesignatiorof supervisorstaffwho mustoe
instructedn thefire emergencyrocedurebeforetheyare givenanyresponsibility forfire

safety. Anykeysor specialdevicesneededo operatdhe fire alarmsystem oprovideaccesgo
anyfire protectionsystemsr life safetyequipment shalbbe readilyavailableto on-duty
supervisory staff. ThEire SafetyPlan must also specify the names and phone numbers of the
keyholders in case access to the buildsgequired aftebusinessours.



Supervisory staff shall:

)
2)
3)

4)

S)

6)

be trainedn the fire emergencprocedures described in the Fire Safety Blfiore they
are given any responsibilifgr fire safety,

be in charge of the approved Fire Safety Plan and the spesifionsibilities othe
personnel. (Youplan should specify the responsibilitigigen to individuals,
designatend trainsufficientassistants to act in positions whenever and wheeaver
absence may occur,

educateand trainall buildingpersonnel and occupants in the use of the exifiting
safety equipmengnd in the actiont be taken accordirtg the approved Fire Safety
Plan,

ensure that the provisions of the approved Fire Safety Plan are adhered to, apdiated
maintainedat minimum,annually. Any fire safety procedures which applyttemshall
be distributedo the occupants.

ensure that procedures are put in plad@e event that a fire protectiggstem is
temporarilyshut down, i.e. "firavatch" person, notiffire dispatch, etc.

In the event of any shutdown of fire protecteguipmenbr part thereof, thEFRS and
the buildingoccupants must be notifiethd instructiongnust be posteds to alternate
provisions or actions to be taken in case of an emergeruyseprovisions and actions
must be acceptabte the Edmonton Fire Rescue ServiceAn attemptto minimizethe
impactof the malfunctioninggquipmenmmust bendicated (e.g. wholportions of a
sprinkler, firealarmor standpipe system aced oubf service, service to remaining
portions must be maintainedhd where necessary, the use of watchroethhorns,
walkie-talkies, etc. shoulbe employed to notificoncernegartiesof emergency
procedures. Direction®r specificsituationsmay be sought from the Edmontdrire
Rescue Service Fire Prevention Branch. lall cases when a fire alarm system isut of
service, fire watch patrols must be implemented immediately. Firewatch patrols may
also berequired in the event of a shutdown of other fire protection systéoti$y the
Fire Prevention Branch whenFire protectionsystem goes

"out of service" as well as when a fire protecthystem has been repairaadrestored
"back in service".

Responsibilitiesof Building Occupants

1)

To be familiar with:

the evacuation procedures as outliretheFire SafetyPlan or as posted in theiilding,
the location ofire alarmsystem manuglull stationsand exits,

the location ofire hose, portable fire extinguisheasd other fire protectioaquipment,
the correct municipal address of the building.
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2) To avoid fire hazards in the building by:

* not permittingthe accumulationf combustiblanaterials in and around buildings,

* being aware of dangerous ignitisaurces, i.ecombustibledeft on stove elements,
worn extension cords, oilags, overheatingquipment, carelessnoking, careless
cooking etc.

* reporting burnt out bulbis exit signs,

* reporting fire or exit doors which are inoperabiavedged open,

* ensuring that exit routes, stairwells, etc.mveused for storage or otherwislastructed,

* reporting to management, afise hose angbortableextinguisheror any other fire
protection oflife safety equipmenthich are not in good repaand ready for use,

* ensuring that fire access routes arkept cleaand accessible

STEP 8 - DESIGNATINGRESPONSIBILITY

This section may be copied in full but then you MUST specifically describe the
responsibilities for each designated person in the building.

Designate appropriate staff to:

1) Notify the Emergency Services of the emergenayonditioni.e.: ensure the fire alarm
system has been activataald call9-1-1 even if the fire alarmystem is monitoredVhen a
building's fire alarnmsystem is monitorednd an alarnhas been activatednoutside
contractingagencytypically calleda centraktation,receiveghe alarmandinitiatesan
emergencyesponse by callinthe 9-1-1 and representativesthebuilding.

2) Soundthe fire alarm. Theseprocedures should also incluttaining of authorized
personnel for silencinfire alarmand alersignals under specifiezbnditions. Ifspecial
keys or devices are requiremloperateéhe alarnmsystem, theghould bereadilyavailableto
supervisory staff on duty. Sugplersons should have a workikigowledge of the fire alarm
system and how it is reset. Tpeocedure laid dowfor the occupants to follow at the
sound of an alarmwill vary slightly, depending on thg/pe of fire alarmsystem with which
the buildingis equipped, i.esingle stage or twetage system,

3) Instruct occupants on the procedures to be followed when the fire atystem'saudible/
visual signallingdevices sound/flash and supervise the evacuafitrebuilding
occupants.Thismay be accomplished brainingand designatingire Wardens or other
key personnel to perform duties in fire preventma emergencgvacuation. In such a
case, the Fire Safety Plan would incluglést of the individualsvho have been designated
as Fire Wardens (or thaiternatespalong with theirespectiveesponsibilities.You may
have to designateire Wardens and other fisafety responsibilitie differentindividuals
who work during differentimes of theday.
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4) Check areas of the buildingvhich may be of concern during an evacuaporcedure. This
would includeareas such as washrooms, storerooms, laundry rooms and so forth.

5) Assist or provide special provisions for the evacuatiohdisabledpersons. The Fire Safety
Plan should specificallgtate the provisions and procedures to follow. Some occupants
of a building may require special assistance during evacubgoause cognitiver
physicallimitationsmakethemunableto proceed independently a placeof safety. Fire
safety for these persons will depend to a lagenton preplanningnd on their awareness
of the fire protectiormeasures incorporateato the building. In some buildings, it may
be appropriatéo advise such occupants of these provisions by posted nbacemuts or
other suitableneans. In certairesidentiabccupanciessuch as hotels or motetgaff should
be aware of rooms occupibyg persons requiringpecialassistancduring evacuatioand
should inform the responding Edmontéiire Rescue Service of these locations.

6) Ensure that the fire alarm system is not silenced until the cause of the alarm is
verified and not reset until the EFRS crew has responded and the caus# the alarm has
been investigated and determined.

7) Confine, control and extinguish the fire. Forexamplejn the event that a small fire
cannot be extinguishedith the use of a portabfere extinguisheor the smokeresents a
hazard to the operator, then the door to the slteald be closed to confimad contairthe
fire. Leavethe fire area, activate the fire alasystem by pullinghe nearest manuglull
station, ensure the Edmonton Fire Resci@ervice has beamtified and wait outside for the
firefightersto arriveon the scene.

8) Conduct fire drills. The purpose of fire drills is to ensure that the occupants and staff are
totally familiar with emergencyvacuation proceduregsultingin orderlyevacuation with
efficientuse of exit facilities.ldeally, fire drills should begin witlpracticeson each floor
or area. The Voice Communicati&ystem should be us&dhere available Following
each drill,all persons of delegatedsponsibilityshouldattend alebriefingto report on
their actionsand the reactionsf the occupants. Fimrills shall be held at intervafsot
greaterthan 12 months for the supervisory s@&fteptas indicated otherwisa this
documentaA fire safety plan is of littlevalue if itis not reviewed periodicallso that all
supervisory staff are familiavith theirresponsibilities. Aire drill, then, is at least a
review of the Fire Safety Plan lsypervisory staff. The extettt which non-supervisory
staff participaten a fire drill should be worked out in cooperatioith the Edmonton Fire
Rescue Service. Thelecision aso whether all occupants should ledke buildingduring a
fire drill will depend on the nature of the occupanitynay be necessary to hold additional
fire drills outside normal working hours for the benefiemployee®n afternoon or night
shifts who should be as familiaiith fire drill procedures as those who work durihg day.
If full scale fire drills are not possible during non-regular working harrangements
should be made so that night-shift supervisory staff can participfte drills conducted
during the daytime.

9) Overseeand arrange for the inspection, testing and maintenarmrecedures of fire
protectiorequipmentnd other buildingystems. Provide records (where requicéal
testingprocedures for examinatiday the Edmonton Fire RescueService.

12



STEP9 - INSTRUCTIONS TO OCCUPANTS ON FIRE PROCEDJRES

. Instructionsto occupants offire proceduresvill varyaccordingo the
natureof theoccupancy, the hazards/olved, theoccupantoad, the
type of fire protectionequipment, and so forth.

. Instructionsto occupants on fireroceduresnust be specific toyour
building. This maybedeterminedn co-operation with th&dmonton
Fire Rescue Service.

In the Event of Discovering a_Fire Occupants Will:

. Leavethe fire area.

. Close and latchll doors behind you.

. Activatethe fire alarmusing a pull statioto notify all building
occupants.

. Telephonghe Edmonton Fire Rescue Servicedial 9-1-1 (never

assume this has been done!) Know and tfieecorrecaddress and
location ofthe fire.

. Use exit stairwells to leavke buildingimmediately.

. Do NOT use elevators. Theway fail to operaté power to the buildings lost.

. Do not return untilt is declaredsafe to do so by the Edmonton Fire Rescugervice.
. If you are in a suite and a firealarm is heard:

. Before opening the door, feille door knob for heat. ifs not hot,

brace yourself against the door and open it slightlyouf feel air
pressure or a hot draft, clotee door quickly. Ifyou find no fire or
smoke in the corridor, take the room key, cltteedoor behind you and
leaveby the nearest exit stairwell.

. If you encountesmoke in the corridor or stairwell, consider takihg
corridor to the other side of the buildindnere another stairwethay be
clear, orreturn to your suite.

. If you cannot leave your suite or have returned to it because of fire or heavy
smoke, remainin your suite and:

. Close the door.

. Unlock the door for possible entry by fire fighters.

. Dial 9-1-1 and telthe Edmonton Fire Rescue Service where you are; If possible, signal
to fire fighters by waving a sheet or towel out a window to atthesit attention.

. Seal all cracks where smoke can get in by using wet towels or sheetpa8séits,

transomsand centrahir conditioningoutletsif necessary. (Aoll of wide, strong
masking taper duct tapes useful.)

. Crouch low to the floor if smoke enters the room. MoOxggen is availableearthe
floor and it is cooler.
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. If possible, move to a balcony or most protected room and partially open the
window for air (close the window if smoke comes in.)

. Wait to be rescued. Remain calm. Do not panic or jump.

. Listen for instructions or information which may be given by authorized personnel
over loudspeakers.

At least one copy of the=fre Emergency Procedufeshall be_prominently
posted on each floor areaYou may choose a sample which follows and post
in your building.

Single Stage Fire Alarm System and\o Elevators

IN CASE OF FIRE

UPON DISCOVERY OF FIRE

LeavetheFire areaimmediately

Closeand latchall doors behind/ou

Activatethefire alarm pull stationto notify building occupants
Leavethe buildingimmediatelyvia the nearesgxit
Telephonghe Edmonton Fire Rescue Service -DIAL 9-1-1

YVVVY

UPON HEARING FIRE ALARM

LEAVE the BUILDING immediately via nearest exit
Take your keys
CLOSE and latch DOORS behind you — do not lock

YV VV

IF YOU ENCOUNTER HEAVY SMOKE

» STAY in your suite IF you are UNABLE TO EXIT
» DIAL 9-1-1 and await further instructions

REMAIN CALM

WARNING
Tamperingwith anyfire protectionsystemsandequipmentis a criminal
offencesubjectto a heavyfine, imprisonmenbr both.
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Single Stage Fire Alarm Systemwith Elevator

IN CASE OF FIRE

UPON DISCOVERY OF FIRE

> LeavetheFire areaimmediately

» Closeandlatchall doors behind/ou

» Activatethefire alarm pull stationto notify building occupants
» Leavethe buildingimmediatelyvia the nearestxit or stairwell
exit » Telephonehe Edmonton Fire RescueService -DIAL 9-1-1

DO NOT USE ELEVATORS

UPON HEARING FIRE ALARM

Lo o

» LEAVE the BUILDING immediately via nearest exit or stairwell exi
» Take your keys
» CLOSE and latch DOORS behind you — do not lock

IF YOU ENCOUNTER HEAVY SMOKE

> Return to or stay in your suite or office if you are unable to leave by an
alternate exit.
» DIAL 9-1-1 and await further instructions
REMAIN CALM

WARNING
Tamperingwith anyfire protectionsystemsandequipmentis a criminal offencesubject
to aheavyfine, imprisonmenbr both.
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Two-Stage Fire Alarm System

IN CASE OF FIRE

UPON DISCOVERY OF FIRE

» Leavethe Fire area immediately

» Closeandlatch alldoors behingou

» Activatethe fire alarnpull stationto notify building occupants

» Leave the buildingmmediatelyvia the nearest exit or stairwelkit
» Telephone the Edmonton Fire Rescu&ervice — DIAL 9-1-1

DO NOT USE ELEVATORS

UPON HEARING FIRE ALARM

INTERMITTENT SIGNAL-
> Stand by and prepare to leave the building

IF CONTINUOUS SIGNAL-
» LEAVE the BUILDING immediately via nearest exit or stairwell exit
» Take your keys
» CLOSE and latch DOORS behind you — do not lock

IF YOU ENCOUNTER HEAVY SMOKE

» Return to or stay in your suite or office if you are unable to leave b
alternate exit.
» DIAL 9-1-1 and await further instructions
REMAIN CALM

WARNING
Tamperingwith anyfire protectionsystemsandequipments a criminal offencesubject
to aheavyfine, imprisonmenor both.

y an

Red lettering on a white background is an effective colour combination for these signs.
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STEP10 - ADDITIONAL REQUIREMENTS FOR HIGH RISE BUILDINGS

(Within thescope othe National Building Code - Alberta EditionBuilding Code)

This applies taa building:

A) of Group A, D, E oF major occupancglassificationthat is more than

(1) 36m high, measurdaetween gradand the floor levebf the top storey,
or
(i1) 18 m high, measurdektween grade and the floor lewélthe top storey,

and inwhich the cumulativer total occupanibad on orabove any
storey above gradether than the first storey, dividég 1.8 times the
width in metresof all exit stairs at that storey, excee230,
B) containinga Group B majooccupancyn which thefloor levelof the highest
storey of thamajoroccupancys more than 18 m above grade,
C) containinga floor area or part of a floor area located alibeehirdstorey
designed omtended as Group B, Division 2 occupancy, and
D) containinga Group C majooccupancywhose floor levels more than 18 rmbove
grade.

Modernhigh risebuildings contairspecializecequipmentvhich isprovided by the National
Building Code - Alberta Edition toensure safety to both occupants and fire fighters in the event
of an emergencgituation. Inadditionto fire equipmentnd life safety systems outlined
previous sections dhis document, highse buildings may contaifire fighter's elevators,
smokecontrolsystems or smoke remowalstems.

Part7 of the National Fire Code - Alberta Editionoutlines testing and maintenance
requirements when such equipmeninstalled. It is necessary to establigiat equipmenits
installed and consequenthhat testing and maintenangecedures are requiréa ensure code
compliance.

In additionto maintenancerocedures, the fire safgijan must include specifire fighting
procedures for high rise buildings. Thesecedures must be prepared joiftjythe Edmonton
Fire Rescue Service andbuilding owner/manager.

Thefollowing informationis provided to ensurgasic code compliance. This information
will also assist the owner in understanding how speciakgeiomentvas designed to operate
and consequentiyroper maintenancnd testingan be established.

Priorto developingprocedures for your buildingn audiof specializegquipmentnust be
done.

THE FIRE SAFETY PLAN FOR HIGH BUILDINGS SHALL INCLUDE:

1 Keys- Keysfor elevators, firealarm and voice communicationsystems, lockedtair doors, hose

cabinets, ventilatiosystems, etc., must Ipeovided for responding fire fighters. Thdssys
must be located in@eadilyaccessibléocation, acceptable to the Edmonton Fire Rescue
Service. ltis recommended that buildimmyvners/managers contabe Edmonton Fire
Rescue Service regarding placement of requikeys.

2) Training of supervisory staff in the use of the voice communication system,
3) Proceduresfor the use of elevators.
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4) Actions tobe taken by supervisory staiffi initiating any smoke control or other fire
emergencyystems installech a buildingin the event of fire untilhe Edmonton Fire
Rescue Service arrives,

5) Instructions to the supervisory staff anlde Edmonton Fire Rescue Service for the
operationof the systems referred to in Sented¢cand

6) Procedures establishew facilitateEdmonton Fire Rescue Service acceds the building
and firelocation within thebuilding.

7) A copy ofthe Fire Safetyrlan shall be kept at tleentralalarmand control facility.

8) Fire drills shall be held at intervalsot greatethan 2 months.

STEP11

- _ADDITIONAL REQUIREMENTS FOR INDUSTRIAL BUILDINGS

Dangerous Goods

Wheredangerougoods arestoredor handled, thdire safetyplanmustincludethe
names, addressasdtelephonenumbersf persondo be contactedn caseof fire
duringnon-operating hours.

Specifymethodgo controlafire emergencyndto safelyandefficiently recover
radioactivematerials.

Providenames, addressaadtelephonenumbersof primaryandalternatesourceof
expertradiationsafetyadviceandassistancaswell asthelocationsof sourcef
radiationsurveyinstruments.

Individual storageareasusedfor theindoor storageof dangerougjoods musbe
clearlyidentifiedby postingplacardsconformingto the Transportationof
Dangerous Goods Regulations.

I ndoor Storage (General Requirements)

Identify product classification®r each part of a buildingghere differenproduct
classificationsarestored.
Identify the method of storage including:

o Aisle widths for rack storage

o0 Maximum permitted storadeeights (must be posted with signs).

o0 Maximum permitted sizef individual storage areas (must be posted with

signs).

In buildings with sprinkler systems, identitye sprinkler system design criteria,
insideand outsidéose allowances, and results of the benchmark sprinkler system
main drain and water flow tests.
When stored products include Group A plastics, rubber products, Level 2 or 3
aerosols, or dangerous goods, a record of their location shall be available in a
location that is readily accessible to emergency responders.
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Outdoor Storage (General Reguirements)

» Identify thelocationand classification gbroductsstored, namely:
o Classlll & IV commodities, group, B, and Cplastics,

Rubbertires,
Forestproducts, includindgumber, timbermandwood pallets,
Forestby-products,
Manufactured buildings,
Wrecked vehicles isalvageyards, and

o Dangerougjoods inpackages ocontainers.
Identify the methodof storage, includingheclear spacesequiredand themaximum
permittedsize ofindividual storageareas.
Identify thelocationof fire alarmsystemsandfire fighting equipment.
Identify themanner inwvhich fire hazardsarecontrolledin and around theutdoor
storagearea.
Fire emergencyroceduresnustbe prominentlypostedat the outdoorstoragesite.

OO0 OoOoo

Rooms for Storage Tanks

» Placardsdentifying storedflammable/combustiblequids andthe capacitieof the
storage tanks muske postedn aconspicuousocationoutsidethe room. That
informationmustbeincludedin the FireSafetyPlan.

Hot Works

* Hot Works are activitiethat involveopen flames or the productioh heat or
sparks, includingwithout being limitedo, cutting, welding, soldering, brazing,
grinding, adhesiveonding, thermaspraying and thawing pipes. FAre Safety Plan
must include'hot works" safety measures for theevention ofires as describeith
theNational Fire Code - Alberta Edition.

L aboratories

» Laboratoriesnustconformto the Fire SafetyPlanrequirements foDangerous
goods andndoor Storagasidentifiedabove.
* Firedrills mustbeheldatintervalsnot greatethan3 months.
* Personneiust berainedin thesafe handlingnduseof dangerougoods andht
least ongperson musbe:
0 Inresponsibleharge duringpperating hours,
0 Availabletorespond to aay-time omight-timeemergency,
o Trained in thecorrectproceduresor the handling,storingandoffering for
transport, dangerowgoods inaccordancevith all applicableregulations.
* A laboratorymustbeclearlydesignate@sanareacontainingdangerougjoods.
* Measuresnustbetakento preventaccesdy unauthorizegersons.
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STEP12 - IDENTIFYING INSPECTION, TESTING AND MAINTENANCE
REQUIREMENTS FOR FIRE PROTECTION SYSTEMS AND EQUIPMENT

To assist you in fulfillingsour obligations, includets a list of the portions of the National Fire
Code - Alberta Edition which requires checks, inspecticargd/or tests be made of equipment
and facilitiesfrom timeto time.It is suggested that yaead ovethis list and perform or have
performed thenecessary checks, inspecti@rsl/or tests for the items which may applyoorr

property.

It is the buildingowner's responsibilitjo ensure that fire protection equipment and life safety
systems are inspected, testedl maintained in accordaneéh the requirementsf the

National Fire Code - Alberta Edition. The attached schedules have been providettidor
building owner's conveniend®@NLY.

For accurateeference, th&ational Fire Code - Alberta Edition should be consulted.

Definitionsfor keywordsareasfollows:

CHECK - Meansvisual observationto ensurethe device or systenis in place
and is not obviously damaged or obstructed.

INSPECT - Means physical examinationto determine that the device or system
will apparently perform in accordancewith its intended function.

TEST - Meansoperation of deviceor systemto determinethat it will perform

in accordancewith its intended operation or function.

It is stated in the National Fire Code - Alberta Editiothat records of all tests and corrective
measures are required to be retaineafperiod of two years after they are made.

Select the general requirements and the checklists that apply to the fire protection equipment
in the building.

GENERAL REQUIREMENTS

Fire Department Access:

* Ensurestreets, yardandprivateroadwayghat areprovidedfor Fire Department
access, arkept clearatall times.

» Ensuresignsprohibitingparking inFire Departmentaiccessoutes (Fird.anes)
arein placeand arelegible.

» Ensureaccesgo Fire Departmentonnectiongor sprinklersandstandpipesystems
arefree from obstructionat all times.

* Alock box containingkeysfor entrance, the fire alarpanel, andtherservice
roomsis not mandatoryutvery useful(andencouraged)f thereis no supervisory
personon-siteto meetthe Fire Department.

Water Supply Systems:

* Inspectall valvescontrollingwatersuppliesto fire protectionsystemdo ensurehey
thevalve is wideopenand sealed dockedin theopenposition, orareequipped
with supervisoryswitches.
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Laundry Equipment:
» Clean lint traps in laundry equipment after each use.

Carbon Monoxide Detection:

» CarbonMonoxidealarmsshall beinspected, testeahd maintained gser
Manufacturer’s instructions.

FIRE PROTECTION SYSTEMS & EQUIPMENT

FIRE ALARM SYSTEM

Daily
Checkstatusof fire alarma/cpower indicator lightandtroubleindicatorlight.

Monthly

Testfire alarmsystem-includingupervisednd non-supervised systeason-supervised

systemis a firealarmsystem withoutroublemonitoringcapability). Testing iso bedone on
rotational basi§ zoned. Testoicecommunicatiorsystemto and fromfloor areasandcentral

alarm anccontrolfacility. Inspect standblatteries. Confirnsignalsto CentralReporting

Agency(if provided.) Thigest isto be conducted in conjunction with tfiee alarmtestandin
directcommunicatiorwith theappropriate agency.

Annually

Inspectandserviceall component®f thefire alarmsystem.

Inspect and service all components of the voice communication systems. Inspect and
service Central Reporting Agency's transmitting devices. Inspect and test all auxiliary devices
connected ta fire alarm system.This may include fans, dampers, door holders, fire

shutters, etc. Annual inspections shalpbeperly documented.Documentationas per

ULC-S536 shall be retaineah site for Edmonton Fire RescueService examinatioff

requested.

EMERGENCY LIGHTING (UNIT EQUIPMENT)

Monthly
Inspectunit equipment includingilot lights, terminal connections, clamasdbatteries.

Testunit equipment.

Annually

Testunit equipment t@nsureemergencyighting for durationrequired to design criteriander
simulated powefailure conditions.

After completionof annualtest, checkhe chargingconditionsfor voltageandcurrent. The
charging recoverperiodshallbetestedto ensurgroperfunction.
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PORTABLE FIRE EXTINGUISHERS

Required
Rechargextinguisherafteruse, asndicatedby inspectionor whenperformingmaintenance.

Eachextinguishershallhavea tagshowing maintenance, date, etc.

Monthly
Inspectall portablefire extinguishers.

Annually

Serviceandtagall portablefire extinguishers.

S Years

Hydrostaticallytestcarbondioxide andwatertype extinguishers.

6 Years

Emptyandservicestoredpressuraype extinguishers.

12 Years

Hydrostaticallytestdry chemicalandvaporizingliquid type extinguishers.

EMERGENCY GENERATOR

Monthly
Completelytestemergencygenerator. Testhall simulatdailure ofnormalhydro-electric

powersupply.

Operategenerator under #ast 30%of ratedload capacitfor 60 minutes.
Operateransferswitchesunderload. Inspecfor proper operation, includingentilation
systems, pumps, cooleisdshutters. Monthlyestto beloggedand dataecorded.
Annually

Operatehe generator under futbadfor 2 hours(full loadequals nameplatalo wattratingof
generator). Tegb beconductedy qualifiedtechnician and repotb beretainedon site.
Annualtest tobeloggedand dataecorded.

EXITS

As Required
Maintain means oggress, includingorridorsandstairwaysfree of obstructionsaandin good

repair. Maintairlighting for exitsandexit signswhenbuildingis occupied.

Monthly

Operateandinspectall doorsin fire separation$o ensureproperoperation. Inspectioto
includefusiblelinks, hardware antold open and releasimgvicesvhenprovided.
Inspectall doorsin fire separationso ensuretheyareclosed.
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SPECIAL EXTINGUISHING SYSTEMS

6 Months
Inspection, testingndmaintenanc@rocedureshall beconductedor the following systems:

a) CommercialCookingEquipment{NFPA96.).

b) Halon1301 FireExtinguishingSystemgNFPA 12A.)

c) WaterSprayFixed Systemdor Fire Protection(NFPA 15.)

d) DelugeFoam-Water Sprinkler SysteraadFoam-Water SpraySystemgNFPA
16.)

e) Dry ChemicalExtinguishingSystemgNFPA17.)

f) WetChemical Extinguishin®ystemgNFPA17A.)

g) WettingAgents(NFPA18.)

Annually
Inspection, testing and maintenance procedures shall be conducted for the following systems:

a) Low Expansion Foam and Combined Agent Systems (NFPA 11.)
b) Medium and High Expansion Foam Systems (NFPA 11A.)

c) Carbon Dioxide Extinguishing Systems (NFPA 12.)

d) Halon 1211 Fire Extinguishing Systems (NFPA 12B.).

SMOKE ALARMS

Annually
Inspect, tesatndmaintain smokealarmsin conformancevith the manufacturerisstructions.

Recommend battemgplacement.
10Years
Recommend replacementsrhokealarmsafter 10 yearsor aspermanufacturer'sistructions.

As Required
Replacé'back-up"batteriesn hard-wired smokalarms.

HEATING, VENTILATION, AIR CONDITIONING, DUCTING AND CHIMNEYS:

As Required
Inspecthoods, filtersandductssubject tcaccumulations ofombustibledepositsandclean or

replaceas necessary.

Annually

Inspectfuel fired heatingsystemsncludingappliances, chimneyandflue pipes.
Operatadisconnecswitchesfor mechanicahir conditioningandventilation systems.
Clean and inspeatcineratorsparkarresters.

Exceptin one or two-familydwellings, everyiuel fired heatingsystem shall be inspected
annuallyby a person acceptalite the Edmonton Fire RescueService.
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PRIVATE FIRE HYDRANTS

Annually

Flushall privatehydrantswith main valveandall outlet valvesopenfully until waterrunsclear.

SPRINKLER SYSTEMS

ITEM ACTIVIT FREQUENC
Gaugeddry/pre-action/deluge) Ingpection WeeRkly/Monthly
Controlvalves Inspection Weekly/Monthly
Alarm devices Inspection Quarterly
Gaugegwet systems) Inspection Monthly
Hydraulicname plate Inspection Quarterly
Buildings Inspection Annually (prior to freezing

weather)
Hanger/seismibracing Inspection Annually
Pipeandfittings Inspection Annually
Sprinklers Inspection Annually
Sparesprinklers Inspection Annually
Fire departmentonnections Inspection Quarterly
Valves(all types) Inspection
Alarm devices Test Qtrarterly/Semi-annually
Main drain Test Annually
Antifreezesolution Test Annually
Gauges Test Syears
Sprinklers— extrahigh temp. Test 5years
Sprinklers- fastresponse Test At 20yearsandeveryl0
yearsthereafter
Sprinklers Test At 50yearsandeveryl0
yearsthereafter
Valves(all types) Maintenance Annuallyor asneeded
Obstructionnvestigation Maintenance 5 yearsor asneeded
Low pointdrains(dry system) Maintenance Annually prior to freezing
andasneeded
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FIRE PUMPS

ITEM ACTIVITY FREQUENCY
Pumphouse, heatingentilating Inspection Weekly
louvers

Fire pumpsystem Inspection Weekly
Pumpoperation - --

No-flow condition -Test Weekly

Flow condition Test Annually
Hydraulic Maintenance Annually
Mechanicakransmission Maintenance Annually
Electricalsystem Maintenance Varies
Controller, variougomponents Maintenance Varies

Motor Maintenance Annually
Dieselenginesystem, various Maintenance Varies
components
STANDPIPE AND HOSE SYSTEMS

ITEM ACTIVITY FREQUENCY
Controlvalves Inspection Weekly/monthly
Pressureegulatingdevices Inspection Quarterly
Piping Inspection Quarterly
Hoseconnections Inspection Quarterly
Cabinet Inspection Annually
Hose Inspection Annually
Hosestorage device Inspection Annually
Alarm device Test Quarterly
Hosenozzle Test Annually
Hosestorage device Test Annually
Hose Test 5 years/3years
Pressureontrolvalve Test 5years
Pressureeducingvalve Test 5years
Hydrostatictest Test 5years

Flow test Test 5years

Main drain test Test Annually
Hoseconnections Maintenance Annually

Valves(all types)

Maintenance

Annually/asneeded
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WATER STORAGE TANKS

ITEM ACTIVITY FREQUENCY
Conditionof water intank Inspection Monthly/quarterly*
Watertemperature Inspection Daily/weekly*
Heatingsystem Inspection Daily/weekly*
Controlvalves Inspection Weekly/monthly
Water— level Inspection Monthly/quarterly
Air pressure Inspection Monthly/quarterly
Tank— exterior Inspection Quarterly
Supportstructure Inspection Quarterly
Catwalksandladders Inspection Quarterly
Surroundingarea Inspection Quarterly
Hoopsandgrillage Inspection Annually
Painted/coated surfaces Inspection Annually
Expansionjoints Inspection Annually

Interior Inspection 5years/3 years
Checkvalves Inspection 5years
Temperatur@larms Test Monthly*

High temperaturdimit switches Test Monthly*
Waterlevel alarms Test Semiannually
Levelindicators Test 5years
Pressurgauges Test 5years
Waterlevel Maintenance -

Drainsilt Maintenance Semiannually

Controlvalves

Maintenance

Annually

Embankment supported coated
fabric (ESCF)

Maintenance

Checkvalves

Maintenance

*Cold weather

FIRE DAMPERS
Annually

Inspectfire dampersandfire stopsto ensurehattheyarein placeandarenotobviously

damagedr obstructed.
Every 4 Years

Test, inspect, &naintainfire dampersandfire stopsoneyearsafterinstallationand everyt

yearsafter, exceptor hospitalswherethe frequencghallbeevery6 years.
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HIGH BUILDINGS

As Required
Checkfor availability of keysfor fire fighters'elevators, firealarmsystem anatherkeys

requiredin fire alarmcontrolfacility andbox at elevatorlobby. Checlposition ofemergency
recallkey switch (autoposition)for emergencyecallon elevators. Check farorrectposition
of emergencyowerkey switchon elevators.

3 Months

High RiseBuildings (Central Alarm and Control Facility)

a) Testoperationof switchesfor controlof air movingfans.

b) Testoperationof all hold open devices (releasa fire alarmsignal.)

c) Testoperationof all electricdoorreleasegreleaseof locking deviceon fire
alarmsignal.)

d) Testoperationof all pressurizatioians(elevators, stairways, vestibules, etc.,
starton fire alarmsignal.)

e) Testoperationof all smokeremovalfans, dampers, etc. (start/stop, open/ctose
fire alarmsignal.)

High Rise Buildings (Elevators)

a) Test operatioof recallkey switch outside elevatghatft.
b) Test operatiomf in-car fire fighters' elevatdey switch.
c) All tests shall be in conformaneéth the National Fire Code - Alberta Edition

High RiseBuildings (Venting to Aid Fire Fighting)

a) Testoperationof closuregnto smokeshaftsfrom eachfloor area.
b) Testoperationof closuresopeningto outdoorsat topof smokeshatft.
c) Testoperationof controlsfor air handlingsystemsisedfor ventingfloor areas.

Annually
Inspectfire dampersandsmokedampergo ensureheyarein placeandnotobviously

damaged, rusted drlocked.

Verify operationof eachfire damper andmokedamper and@¢heck and lubricatenypartsas
required.2 Years

High RiseBuildings (SmokeControl Systems)

Testpressurizedestibulesy pressuresensoto ensuremovemenbf air isfrom vestibulego
floor areas.

Testexit doorpressureso ensurehatforcerequiredto open doorsloes not exceet33N (30
Ib). Test pressurizeelevatorshafts, bypressuresensor, t&nsurenovemenbf air isfrom
elevatorshaftto floor areas.

Test pressurized stair shafts,frgssure sensor, to ensure movengefrom stair shaft to floor
areas. Inspect and test smoke control measures in accovdén&ection 7.3 othe National
Fire Code - Alberta Edition.
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APPENDIX A

Sanple — Fire Protection Systems & Equipment (photos optional)

Fire Alarm System

The fire alarm system is a single stage system located at the front
entrance of the building. It is monitored by

Emergency Lighting Units

Emergency lighting units are located in the hallways and stairwells only.

9 L ——

Sprinkler System

The sprinkler system is a wet system which covers the whole building.
The main control valve is in the basement mechanical room.

The standpipe is located in the north stairwell.

Multipurpose fire extinguishers are located throughout the building. The
is also a K-class fire extinguisher also in the kitchen.
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APPENDIX B

Fire Dampers And Fire Stops Inspection & Maintenance Of Information

Fire Dampers are used to prevent transmission of flame where air ducts penetrate fire barriers.
They can also be in air transfer openings in walls and partitions. There are two types of fire
dampers, static and dynamic. Older HVAC (Heating, ventilation and air conditioning) systems
were traditionally designed to automatically shut down in the event of a fire, allowing the fire
dampers to close under “static” conditions. Newer “dynamic” smoke control systems require
HVAC fans to remain in operation in order to pressurize areas adjacent to a smoke filled area to
stop smoke migration above or below a fire floor, in a stairwell for escape, a safe refuge area, or
to purge smoke to the outside of a building.

Smoke Dampers are installed in ducts and air transfer openings that are designed to resist the
passage of air and smoke. They are installed to operate automatically and controlled by a
smoke detection system. They are installed where ducts penetrate through smoke barriers, or at
other locations within an engineered smoke control system. They can be used in HVAC
systems where the fans are shut down in the event of a fire, and can also be used in smoke
control systems designed to operate during a fire incident. They operate against air velocity and
fan pressure.

Combination Fire/Smoke Dampers are used at location that are designated as both fire
barriers and smoke barriers to prevent the passage of both flame and smoke.

The National Building Code - Alberta Edition requires a tight fitting access door for each fire
damper to enable inspection of the damper and resetting of the release device.

The Inspection and servicing of fire dampers are to include:

» An inspection at intervals not greater than 12 months as per National Fire Code -
Alberta Edition

» Access to be provided to allow inspection of each damper

» Inspect to ensure there is no obvious damage, no rusting or blockage, verify the
operation and check and lubricate any parts as required.

The National Fire Code - Alberta Edition and the Edmonton Fire Prevention By-law do not
require a person to be certified in order to carry out the inspection and maintenance of fire and
smoke dampers. However it is strongly recommended that any person who inspects or services
dampers is knowledgeable of their operation. Extreme caution must be exercised when testing
any damper for operation as doing so can be very dangerous.
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APPENDIX C

Sanple — Emergency Exit Floor Plan
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APPENDIX D

Sample — Fire Safety Equipment Floor Plan
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